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Creating Assignment

Teachers can enter a new assignment when they are ready to record the scores for that assignment;
however, they can enter a new assignment in PowerGrade when they give it to the students. When you
add assignments and save your PowerGrade data, the new assignment information is immediately
available to parents or guardians. For example you assign a large project to your students that will be
due in one month. You can enter this assignment in PowerGrade, along with the date it is due. This way
parents can monitor assignments and when the assignment is due.

NOTE: Your gradebook has to be setup with categories before you can create an
assignment.
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The new assignment shows up in the assignment window.
To add more assignments, click __**_Jand repeat steps 2-10

11) When you are through completing the assignments you want close the Assignments

Window by clicking on ©_ges

How do | set up extra credit?

Create an assignment with 0 points possible. This way the assignment will not count
against any student who does not have a score for it. This is the easiest way to use
extra credit.



